Western Illinois University
GRADUATE & STUDENT TRAVEL AGREEMENT
Contractual Payment

The Board of Trustees of Western Illinois University (hereinafter referred to as University), and

(NAME AND ADDRESS OF STUDENT)

(hereinafter referred to as Contractor), agrees that contractor will travel at the University’s request
for the payment specified below:

1. PURPOSE OF TRAVEL (insert purpose and location site of travel)

2. TERM (insert dates)

3. PAYMENT (Based upon attached worksheet)



NAME(S):

Destination
Departure Date: Return Date:
Departure Time: Return Time:

Transportation:

(train, bus, personal car, state car, plane)

Official Round Trip Mileage eTrip Mileage




